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1 CREATE A STANDARD DOCUMENT REPORT 
To print one or more documents in TIENET, users are required to create a Standard Report based on the 

document they wish to print in batches. Under Reporting click on Standard Reports to access the report 

menu. 

 

 

 

 

 

 

 

1.1 STANDARD REPORTS – BULK PRINTING 

For this example we will use the Adaptations – Teacher Exploration document.   

 Click on Adaptations in the Report menu.  

 Choose the documents you want to bulk 

print, in this case Document Adaptations 

(Teacher Exploration). 

 

 

 

 Once the report is open click 

More... and select Bulk – Print 

All Documents or Bulk-Print 

Selected Documents 
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 Bulk-Print Selected Documents 

Requires you to specifically select 

the documents you wish to bulk print 

and then click the “Bulk-Print 

Student Documents Checked 

Below…” button. 

 

 

 

 

 

 

 On the Bulk Print Setup page you will 

have to complete print options. These 

fields vary depending on whether you 

are printing All or a Selection of 

documents. 

 Sections to Print:  Click “Select All” 

 Selection Criteria:   Enter the value 

1=1. (If you want to print by grade 

level enter Grade = G04 for all 

adaptations in grade 4). Note: This 

field is not used when printing a 

selection of documents. 

 Sort Formula: Use the default values. 

 Print Method: Select the paging 

option that meets your needs. 

 Click OK 

 

 When you click OK you will get a print preview of all the documents with the option to Print this 

Document. 
 

 


